INSTRUCTIONS FOR CREATING AN ISTART ACCOUNT AND COMPLETING DOCUMENT VERIFICATION

1. Open your web browser and go to istart.gatech.edu
2. Click the gold Login button and log in using your GT user name and password

T T us
> Tech|

iStart

Welcome to the iStart Login Page

IStart Is maintained by the following deparnments

Global Human Resources: Global HR is responsible for all foreign national visitors and foreign national employees
in H-18, O-1, TN, and F-1 OPT siatuses. Global HR also manages U.S. Permanent Residency processes and
foreign national tax compliance.

Language Institute: The Language Institute is responsible for all students studying in the Intensive English
Program.

Office of International Education: CIE's Intemnational Student and Scholar Services is responsible for all F-1
students and J-1 exchange visitors.

= 1 The foliowing are additional services
iStart

Depanment and Human Resources Administrator Login

LOGIN HERE if you are: an infgrnational student,
scholar, amiliate, employee or visitor

e
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INSTRUCTIONS FOR CREATING AN ISTART ACCOUNT AND COMPLETING DOCUMENT VERIFICATION

3. Click on Language Institute Forms and choose Language Institute: Next Session Registration
Form.

@

iStart

iStart Home Page

I1rl FiJ Student Arrival and Check-

Foreign National Employees
[= Language Institute Forms

Language Institute: Certificate
Request Form

Language Institute: Letter Request

Form

Language Institute: Medical
Reduced Course Load Request
Form

Language Insfitute: Next Session
Registration Form

Language Institute: Student
Complaint Form

Language Institute: Transcript
Request Form

Language Institute: Transfer Out
Request Form

Language Institute: Travel
Authorization Request Form

Logout of iStart

Tech

Georgia D&

iStart Services Home Page

Please use this page to submit your e-form requests and check your F1 or J1
SEVIS status.

SEVIS Status Information Options

View cases closed before today

[] View corespondence and notes older
than 60 days

The Language Institute is responsible for all students studying in the
Intensive English Program.

Georgia Tech Language Institute, GTLI
Georgia Institute of Technology | 151 Sixth St NW Atlanta, GA 30332-0374

eslinfoi@pe.gatech.edu | www esl.gatech.edu

= | Office of i
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4. If you plan on returning for the next session, please select “Yes.”

) X X

iStart

iStart Home Page

:n FIJ Student Arrival and Check-

Foreign National Employees
[= Language Institute Forms

Language Insfitute: Certificate
Request Form

Language Insfitute: Letter Request
Form

Language Insfitute: Medical
Reduced Course Load Request
Form

Next 5

Registration Form

Language Institute: Student
Complaint Form

Language Insfitute: Transcript
Request Form

Language Insfitute: Transfer Cut
Request Form

Language Insfitute: Travel
Authorization Request Form

Logout of iStart

Georgia

Tech|)

Language Institute: Next Session Registration Form

Register Now for the

Session

How do | register? Complete and submit this form. The deadline to submit this form is
Friday, October 6th. If you are not sure what to check, come to Room 108 in the O'Keefe

Building.

Do you plan to return next session? =

= required fields

- | Office of
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INSTRUCTIONS FOR CREATING AN ISTART VERIFICATIO

a. Next, indicate the level at which you plan to study for the following session.

O AN

iStart

Language Institute: Next Session Registration Form

Register Now for the Session

iStart Home Page

1. F/J Student Arrival and Check- ) o _ o .
In How do | register? Complete and submit this form. The deadline to submit this form is

Foreign National Employees Friday, October 6th. If you are not sure what to check, come to Room 108 in the O'Keefe

Building.
=] Language Institute Forms R
Do you plan to return next session? * Yes r
Language Insfitute: Certificate
Request Form Now let us know what level and courses you want to take. Please note that the courses
Language Institute: Letter Request you can take will depend on the final grades from your classes this session. The
Form Specific Purpose Track courses often fill up quickly, so be sure to register early if you
Language Institute: Medical plan to take one or more of them.
Reduced Course Load Request
Form Note that F-1 students must register for 4 classes
L Institute: Next 5
Registration Form First, please indicate your level for the next v
Language Insfitute: Student session. *
Complaint Form
Language Insfitute: Transcript Lo
Sl : s = required fields 200

Request Form

300
Language Insfitute: Transfer Out 400
Request Form

500
Language Insfitute: Travel 600
Authorization Request Form 700

L t of i Specific Purposes
cgoutenisan Combination of Academic Levels and/or Specific Purpose

= | Office of N 2
Georgia nternationa Georgia Language Georgia Human
Tech| IEducr::a‘Ilt!'m I Tech Institute Tech Resources
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INSTRUCTIONS FOR CREATING AN ISTART ACCOUNT AND COMPLETING DOCUMENT VERIFICATION

i. Forlevels 100-700, choose the corresponding level. Note that F-1 students must
choose all four classes:

AN

iStart

Language Institute: Next Session Registration Form

Register Now for the Session

iStart Home Page

1. FIJ Student Arrival and Check- . o _ o .
In How do | register? Complete and submit this form. The deadline to submit this form is

Foreign National Employees Friday, October Gth. If you are not sure what to check, come to Room 108 in the O’'Keefe

Building.
[=] Language Institute Forms R
Do you plan to return next session? * Yes v
Language Institute: Certificate
Request Form Now let us know what level and courses you want to take. Please n that the courses
Language Institute: Lefier Request you can take will depend on the final grades from your classes session. The
Form Specific Purpose Track courses often fill up quickly, so be 0 register early if you
Language Institute: Medical plan to take one or more of them.
Reduced Course Load Request
Form

Note that F-1 students must register for 4 classes
Language Institu t Session

Registration Form

First, please indicate your level for the next

L 100 v
Session.

Language Institute: Student
Complaint Form

Language Institute: Transcript
Request Form

Language Institute: Transfer Cut
Request Form ) Writing
Language Insfitute: Travel
Authorization Request Form

Next, please indicate the classes you want. *

| Grammar

| Reading

|l Speaking/Listening
Logout of iStart

= Office of 2 S
Georgia | |Liornational Georgia Language Georgia Human
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INSTRUCTIONS FOR CREATING AN ISTART ACCOUNT AND COMPLETING DOCUMENT VERIFICATION

ii. Depending on your level and course offerings, you may be able to choose
Specific Purpose Track courses only. Please read the instructions careful before
making your selection. Note that F-1 students must choose all four classes. See
below for an example:

O NS

iStart

Language Institute: Next Session Registration Form

Register Now for the Session

iStart Home Page

1. FiJ Student Arrival and Check-
In How do | register? Complete and submit this form. The deadline to submit this form is

) ' ;
e (et B Friday, October 6th. If you are not sure what to check, come to Roocm 108 in the O'Keefe

Building.
= Language Institute Forms R
Do you plan to return next session? * Yes v
Language Institute: Certificate
Request Form Now let us know what level and courses you want to take. Please note that the courses
Language Institute: Letter Request you can take will depend on the final grades from your classes this session. The
Form Specific Purpose Track courses often fill up quickly, so be sure to register early if you
Language Institute: Medical plan to take one or more of them.
Reduced Course Load Request
Form Note that F-1 students must register for 4 classes

Language Institl
Registration Form

First, please indicate your level for the next

Specific Purposes M
session. * P ®

Language Insfitute: Studen
Complaint Form

Language Institute: Transcript Please indicate the classes you want. These classes are for 500, 600, &

Request Form T00 Level Students only. *
Iﬁ‘:ﬁ&?i:ﬂsntma == O ) Blogging for a World Audience

vel ) Current Events
) TOEFL Prep

Language Insfitu’
Authorization Reque:

Logout of iStart

Fleasze indicate the classes you want. Admissions 101 is for 600 and 700
level students only.

" Admissions 101

* required fields

i | Office of i :
Georgia | |hternational Georgia Language Georgia Human
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INSTRUCTIONS FOR CREATING AN ISTART ACCOUNT AND COMPLETING DOCUMENT VERIFICATION

iii. Depending on your level and course offerings, you may be able to choose a
combination of Specific Purpose Track and academic level courses. Please read
the instructions careful before making your selection. Note that F-1 students
must choose all four classes. You may provide additional information in the
comment box that is provided. See below for an example:

U 2\ 4 —
NS

iStart

Language Institute; Next Session Registration Form

Register Now for the Session

1. FiJ Student Arrival and Check-
In How do | register? Complete and submit this form. The deadline to submit this form is

5 5 Friday, October 6th. If you are not sure what to check, come to Room 108 in the OFKeefe
[ Foreign Mational Employees Building.

= Language Institute Forms

Do you plan to return next session? * | Ves v
Languags Institute: Certificats
Reguest Form Now let us know what level and courses you want to take. Please note that the courses
Lanpuage Institute: Lester Request you can take will depend on the final grades from your classes this session. The
Form Specific Purpose Track courses often fill up quickly, so be sure to register early if you

Language Institute: Medical plan to take ane or more of them.

Reduced Couge Load Request
Form
Language Insfitute”
Repistration Form

Language Institute: Student

Mote that F-1 students must register for 4 classes.
Session

First, please indicate your level for the next

= B | Combination of Aczdemic Levels zndfar ¥
session.

Complaint Form Mext, please indicate the classes you want. *
Language Institute: Transcript

Request Form ‘Granmar

Languags Insjjiyte: Transfer COut Wriing

Request Form T

Languapge Instioute: =dng

Authorization Reguest ‘Speaking/Listening

Logout of iStart Fleasze indicate the classes you want These classes are for 500, 600, &

T00 Level Students only. *

Blogging for a World Audience
‘Current Events
TOEFL Prep

Please indicate the classes you want. Admissions 101 is for G00 and 700
lewel students only.

Admissions 101

Conwments:

Pd
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INSTRUCTIONS FOR CREATING AN ISTART ACCOUNT AND COMPLETING DOCUMENT VERIFICATION

b. Once you have made your selections, you can then click the “Submit” button. If you are
not sure about your choices, you can save your work and come back later by clicking
“Save Draft”. If you choose this option, please come to room 108 in the O’Keefe Building
for assistance.

NG

iStart

Language Institute: Next Session Registration Form

Register Now for the Session

iStart Home Page

1. FiJ Student Arrival and Check-
In How do | register? Complete and submit this form. The deadline to submit this form is

) ' |
e et B Friday, October 6th. If you are not sure what to check, come to Room 108 in the O'Keefe

Building.
[=] Language Institute Forms. .
Do you plan to return next session? * Yes v
Language Institute: Cerlificate
Request Form Now let us know what level and courses you want to take. Please note that the courses
Language Institute: Letter Request you can take will depend on the final grades from your classes this session. The
Form Specific Purpose Track courses often fill up quickly, so be sure to register early if you
Language Institute: Medical plan to take one or more of them.
Reduced Course Load Request
Form Note that F-1 students must register for 4 classes
L Institute: Next 5
Regigtration Form First, please indicate your level for the next 100 v
Language Insfitute: Student session. *
Complaint Form o
Language Institute: Transcript Next, please indicate the classes you want. *
Request Form
¥ Grammar

Language Institute: Transfer Cut
Request Form 1) Writing

Language Insfitute: Travel

[Cd] i
Authorization Request Form ¥| Reading

¥ Speaking/Listening
Logout of iStart

Georgia Georgia Language Georgia Human
Tech| m&,m - Tech Institute Tech Resources

® Georgia Institute of Technology  Atlanta, Georgia 30332




5. If you do not plan to return, choose “No.”

171 I/ ' _
O NG

iStart

Language Institute: Next Session Registration Form

Register Now for the Session

iStart Home Page

1. FiJ Student Arrival and Check-
In How do | register? Complete and submit this form. The deadline to submit this form is
Friday, October 6th. If you are not sure what to check, come to Room 108 in the O'Keefe

Foreign National Employees Building.

=l Language Institute Forms .
Do you plan to return next session? * v

Language Insfitute: Certificate
Request Form Yes

F

orm

Language Insfitute: Medical
Reduced Course Load Request
Form

L i Next
Registration Form

Language Insfitute: Student
Complaint Form

Language Insfitute: Transcript
Request Form

Language Insftitute: Transfer Cut
Request Form

Language Insfitute: Travel
Authorization Request Form

Logout of iStart

= Office of 5 :
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INSTRUCTIONS FOR CREATING AN ISTART ACCOUNT AND COMPLETING DOCUMENT VERIFICATION

a. Choose one of the following options based on your situation:

SNER

iStart

Language Institute: Next Session Registration Form

Register Now for the Session

iStart Home Page

|1n F/J Student Arrival and Check-

How do | register? Complete and submit this form. The deadline to submit this form is

. N X
Foreign National Employees Friday, October 6th. If you are not sure what to check, come to Room 108 in the O'Keefe

Building.
[=] Language Institute Forms: ~
Do you plan to return next session? * No v
Language Institute: Certificate
Request Form If you do not plan to study for the next session, -
Language Institute: Letter Request please check the appropriate box: *
Language Insiitute: Medical . Tam reql.!estmg an Authonzed Break to stay in the_ [FE=H (F_l Only).
Reduced Course Load Request * required fields 1am |eaving the U.S. and will return for the following session.
Form 1am leaving the U.S. and do not plan to return.
Language Institute: Next Session 1 am transferring to another program or school (F1 Only).
Registration Form I am not on an F-1 visa and do not plan te continue studying at the Language Institute at this time.

Language Institute: Student
Gomplaint Form

Language Institute: Transcript
Request Form

Language Institute: Transfer Qut
Request Form

Language Insfitute: Travel
Authorization Request Form

Logout of iStart

= | Office of - =
Georgia | . oroional Georgia Language Georgia Human
Tech| IEdutr:atkI)n I Tech |nsugm Tech Resources
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INSTRUCTIONS FOR CREATING AN ISTART ACCOUNT AND COMPLETING DOCUMENT VERIFICATION

i. If you are an F-1 student wishing to take an Authorized Break and stay in the
U.S. for one session, please choose “I am requesting an Authorized Break.”
Please note that you may only choose this option if you have studied for five
sessions in a row. Please read the statements and click the checkboxes to
confirm that you understand the eligibility requirements:

O Nl

iStart

Language Institute: Next Session Registration Form

Register Now for the Session

iStart Home Page

1. FIJ Student Arrival and Check- . o ) o )
In How do | register? Complete and submit this form. The deadline to submit this form is
Friday, October Gth. If you are not sure what to check, come to Room 108 in the O’'Keefe

Foreign National Employees Building.

[=I Language Institute Forms R
Do you plan to return next session? * | Mo v |

Language Institute: C
Request Form
Language Institute: Letier Re
Form

If you do not plan to study for the next session,

please check the appropriate box: * | I am requesting an Authorized Breakto ¥ |

Language Insfitute: Medical Pleaze read and check the following: *
Reduced Course Load Request

Form ! 1 understand that | can only take an Authorized Break and stay in the U.S. if | have

L Institute: Next Sessi studied at the Language Institute for four sessions in a row
Registration Form

o ; y } } ; ;
e e (s L) If | request an Authorized Break without having studying for four sessions my request will

Complaint Form be denied.
Language Institute: Transcript ) 1 understand that leaving the country for one session is NOT the same as an authorized
Request Form

break.
Language Institute: Transfer Out . B . .
Request Form ) 1 understand that a $500 non-refundable deposit is required in addition to a health
Language Institute: Travel insurance fee.

Authorization Request Form

LTRTUETE * required fields

= Office of " 3
Georgia nternationa Georgia Language Georgia Human
Tech| IEduqr::aiIcIm L Tech Institute Tech Resources
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INSTRUCTIONS FOR CREATING AN ISTART ACCOUNT AND COMPLETING DOCUMENT VERIFICATION

ii. If you are leaving the U.S. and plan to return for the following session, please
choose the corresponding option and complete the required sections:

0Nl

iStart

Language Institute: Next Session Registration Form

Register Now for the Session

iStart Home Page

1. FJ Student Arrival and Check- _ o ) o )
In How do | register? Complete and submit this form. The deadline to submit this form is
Friday, October 6th. If you are not sure what to check, come to Room 108 in the O°'Keefe

Foreign National Employees Building.

[=] Language Institute Forms

Do you plan to return next session? * | No v |

Language Insfitutes
Request Form

Language Insfitute: Letter

If you do not plan to study for the next session,

please check the appropriate box: * | 1 am leaving the U.S. and will return for ¥ |

Form

Language Institute: Medical Please read and check the following: *

Reduced Course Load Reguest . . .
Form 1 If | leave the U_S. for one session | must leave before the the session begins.

L Institute: Next 5

Registration Form

Language Insfitute: Student * required fields -Submit
Complaint Ferm

Language Insfitute: Transcript
Request Form

Language Insfitute: Transfer Out
Request Form

Language Insfitute: Travel
Authorization Request Form

Logout of iStart

= | Office of N 2
Georgia | \os o hational Georgia Language Georgia Human
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® Georgia Institute of Technology  Atlanta, Georgia 30332




INSTRUCTIONS FOR CREATING AN ISTART ACCOUNT AND COMPLETING DOCUMENT VERIFICATION

iii. If you are leaving the U.S. and do not plan to return, please choose the
corresponding option and complete the required sections:

‘ y /
QNRE
Tech|
7\ A A /" -

iStart

Language Institute: Next Session Registration Form

Register Now for the Session
iStart Home Page
@ 1. FlJ Student Arrival and Check-
In How do | register? Complete and submit this form. The deadline to submit this form is
. . Friday, October 6th. If you are not sure what to check, come to Room 108 in the OFKeefe
# Fareign Mational Employees Building.
B Language | D you plan to refumn next session? * | Mo v |

Language Institute: Cerificats i
Re=guest Form f you do not plan o study for the next session,
please check the appropriste boow: *

| 1am leaving the U.S, and do not plant ¥ |

Lanpguags Institute: Letter Request

Form
o e
Language Insiitute: Medical Fleaze read and check the following:

H=duzed Course Load Request If | leave the U.S. for one session | must leave before the the session begins.

Form

Languape Institute: Next Session

Repistration Fo Plezse indicate your departure date. Mote: If

Language [nstiuie: 53 you are an F-1 student, you must depart the Manth v | v | [ -
O:-nEpla?r: Form .S, no later than 80 days after your last [Men |[Day_v|[vear

Language Institute: Transcrip session end date.

Reguest Form . .
Please take a moment to complete the brief exit survey below and let us know your

Caniagelhelfilelbancsgak thoughts on the Languape Institute and IEP.

Request Form

Languape Instiute: Travel What session did you first start the IEP? * | r |
Authorization Request Form

What is nesd for you? * | T |

Logout of i Start
Did our |EP meet your expectations? * & YES © NO

How could we immprove our |IEP for future students?

e

We like to keep contact with our former students. What is the best way to contact you in the
futura?

P

“ recuired feids

Office of Georgia | Langusge . Georgia | H
2 infornational Toch  institute Toch Recources
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INSTRUCTIONS FOR CREATING AN ISTART ACCOUNT AND COMPLETING DOCUMENT VERIFICATION

iv.

If you are an F-1 student planning to transfer to another program, please choose

the corresponding option and complete the required sections:

) X S

iStart

H

a H

iStart Home Page

4. F Student Arrival and Check-
In

Foreign Mational Emplayees
Language Institute Forms
Language Institute: Cerificats
Request Form

Lanpguags Institute: Letter Request
Form

Language Institu®
Reduced Course Ly
Form

Language Institute: Next Ses
Repistration Form

Language Institute: Student
Complzint Farm

Language Institute: Transcript
Request Form

Language Institute: Transfer Cut
Request Form

Languape Instiute: Travel
Authorization Reguest Form

Logout of i Start

Language Institute: Next Session Registration Form

Register Now for the Session

How do | register? Complete and submit this form. The deadline to submit this form is
Friday, October 6th. If you are not sure what to check, come to Room 108 in the OFKeefe
Building.

Do you plan to refurn next session? * | MNo v |

f you do not plan o study for the next session,

please check the appropriate bax: * | 1 am transfermring to ancther programo ¥ |

Please indicate school type: * | v |

Flease indicate the name of your schoal. = | |

Please take a moment to complete the brief exit survey below and let us know your
thoughts on the Language Institute and IEP.

What session did you first start the IEP? * | v |
\What is nesd for you? * | v |
O vES & NO

Did our |EF meet your expectations? *

How could we improve our |IEP for future students?

P

We like to keep contact with our former students. What is the best way to contact you in the
futura?

| understand that | hawe &0 days from my last day of study to request a
transfer. To request a fransfer, | must log into iStart, go to Language
Institute Forms, and choose Transfer Out Request Form. *

* required fiekds

Georw Language Georgia Human

Georgia Office of
Tech MWI Institute Tech Resources

© Georgia Institute of Technology  Atlanta, Georgia 30332



INSTRUCTIONS FOR CREATING AN ISTART ACCOUNT AND COMPLETING DOCUMENT VERIFICATION

v. If you are not an F-1 student and do not plan to continue studying at this time,
please choose the corresponding option and complete the required sections:

4 1/ .
Tech |/
A A A /"

iStart
Language Institute: Next Session Registration Form
Register Now for the Session

iStart Home Page
@ 1 FJ Student Arrival and Check-

In How do | register? Complete and submit this form. The deadline to submit this formis

. . Friday, October Gth. If you are not sure what to check, come to Room 108 in the OFKeefe

[# Foreign National Employees Building.
B Language | (Forms Do you plan to return next session * | Mo v |

Language Institute: C
Request Form

f you do not plan to study for the next session,

ek i it b |Ian’rntan an F-1 visa and do not plar ‘r|
please check the appropria o

Language Institute: Letter Rel

Form
Please take a moment to complete the brief exit survey below and let us know your

CasaclReane el thoughts on the Language Institute and IEP.

Reduced Courss Load Request
Form

Languzpe Insfitute: Next Session
Repistration Form

Language Institute: Student
Complaint Form Did our |EF meet your expectations? * Y YES W NO
Language Institute: Transcript

Request Form How could we improve our |EP for future students?

What session did you first start the IEP? * | hd |

What is nesd for you? * | bl |

Language Institute: Transfer Cut
Request Form

Language Instowte: Travel
Authonzation Reguest Form

Logout of i Start 4

We like to keep contact with our former students. What is the best way to contact you in the
futura?

b

“ resuired feids

Georgia | Office of FRARRE PR Goorgin | H
jj International Tech  Institute Tath Rocources
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INSTRUCTIONS FOR CREATING AN ISTART ACCOUNT AND COMPLETING DOCUMENT VERIFICATION

b. Once you have made your selections, you can then click the “Submit” button. If you are
not sure about your choices, you can save your work and come back later by clicking
“Save Draft”. If you choose this option, please come to room 108 in the O’Keefe Building
for assistance.

J | AN I Georgla |
O N

iStart
Language Institute: Next Session Registration Form
Register Now for the Session

iStart Home Page
1 FiJ Student Arrival and Check-

In How do | register? Complete and submit this form. The deadline to submit this form is

. ) Friday, October 6th. If you are not sure what to check, come to Room 108 in the FKeefe

[+ Foreign Mational Employees Building.
B Language | Do you plan to return next session? * | MNao T |

Language Institute: Cerificate .
Request Form f you do not plan to study for the next session,
please check the approoriate box: *

| I.am leaving the U.S. and will return for ¥ |

Language Institute: Letter Request
Form

Language Institute: Medical
Reduced Course Load Request
Form

Language Institute: Next Session

Registration Form . =
Language Institute: Student EqEdii=ki=
Complzint Farm

Language Institute: Transcript

Reguest Form

Fleaze read and check the following: *

#| If | leawe the U.S. for one session | must leave befora the the session bagins.

Language Institute: Transfer Cut
Regquest Form

Languapge Instiute: Travel
Authonzation Reguest Form

Logout of i Start

Georgia Office of G a 'l"!lllﬂi Georgia H
Tech' mﬂl Tech H::ln‘:::rcﬂs
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